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) e T STATE i . OFFICE OF SECRETARY OF 8TATE oo
ﬁ - oF App] jcation for DEPARTKENT 0F ANCHIVES & HISTORY , PAGE
g oy RECORDS DISPOSITION STANDARD  meconss massommss sovcsson 1
1 . hppiicetion Date ' TRSTRUCTIONS : See separate Inatenations for completion of 'YOR RECORDS MASAGEMENT DIVISION USE
4-28-72 front and reverse of this form. Sign original and two copies Date Recelved Application No. Date Completed

2 _“““:3' AFP]’““_“‘“ ¥o. and forward to Dapartment of Archives and History, Attention:

WA 1782 /2 oMAY 26 197

Person to Contact
.

ecords Management Officer.

3 .Aa!ICY, Divislon, Bubdivision & Administering Office Address

Georgia Forestry Commission ‘

P. 0. Box 819 George Bishop g
Macon, Georgia 31202 L Vorxing Titie Te1. W

; Chief, Forest Adm. 746 3531

T.ACTION REQUESTED ' '
XX ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
W 9 _z'x.\cr SERIES TITLE
1965-1971 Fire Report Files

0 Wnat function performed resnlted in creation of this aerien
L]

The Forestry Commission conducts a fire prevent1on program, which 1nc1udes
the maintenance of equipment, personnel and 1nsta11at1ons to detect prevent,
and combat uncontrolled forest fires.
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ll .DIECRIPTIOI OF SERIES - Include Form No. & Form Title, if any

This series is a record of uncontrcolled fires which have occurred in the state
on each day during the calendar year. These are held for reference purposes
and are used for special research projects and statistical studies. This
series is made up of one form, Form FC-2, one of which is attached. These

are filed by calendar year, by district, by forestry unit. This form includes
information such as location, cause, date, and time of fire. It also includes
the person or persons suspected of causing the fire and evidence showing this.
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. RQUIPMENT OCCUPIED No. of Drawvers Cu. Pt. of Records No. of Drawers Cu. Pt. of Records
Letter-size Pile Dravers 28 42 ANNUAL RATE OF ACCUMULATION 4 6
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r* QUESTIONNAIRE rece oo ™" 1o the proper columa. 1If anever 1s "YES," please sxplain , = 'x ES \ |
13. Is this the Record Copy of the series? xk] T
1k. Is there a duplication of thismseries in another office or agency? (1 xkX
15. Is the inforéétioh contained In this series ever summarized or pﬁblished? | KX []
16. Does the series contain classified information rgquiring security handling? o 4 {
17. Does the series document policies and procedures of agency's operation or function? [] KX
18. Could the function be performed if the files were lost or destroyed? (1 1]
19. Is the series (or majof porfion of it) regularly microfilmed? If yes, why?‘ KX [
20. Does the record series provide dafa as.input to an EDP file? : KX 1]
21. Does the record series contain documentation produced és EDP printout? ' (] KX
22. Is the series affected by Federal or grant funds? - T ' CkKx []
23, Will there be a need for théée records 10, 15 years from now? If yes, what? Kk [}
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24, REQUIREMENTS. The following requires the files to be kept_permanent yeers:

LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

a.[]JSTATE ©b.[]STATUTE OF c.[]AUDIT d.[ IFEDERAL  e.KYADMINISTRATIVE f.[ JHISTORICAL

A.[)Destroy immediately after cut off. ' .
“B.[]JHold in current files aresa month(s)/ - year(s) then:
1 [IDestroy. . =
2 []Transfer to records center nold year(s), then:
a []Destroy.
b [IlTransfer historical materisl to Archives;
. destroy remainder. : '
3 []Destroy after audit (or _year(s) after audit)
c. []Hold in current files area indefinitely.

E.[]Other

(Iﬁdicate briefly rationale for recommendations above/or write additional remarks):

Forestry Commission copy is Permanent. Field Unit Office copy is to be held 3 years.

25, AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -KKCALENDAR YEAR -[]FISCAL YEAR -[]OTHER ~ ,then:

DxKJHold in current files area_ 3 _ year(s), then transfer to Archives permanently.
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